TRAVEL REQUEST

TO:    BOARD OF COUNTY COMMISSIONERS SANDUSKY COUNTY COURTHOUSE FREMONT, OHIO 43420
Permission requested for travel expenses for following:


DATE:    DD/MM/YY

NAME(s)                                                                           






FUNCTION      
LOCATION        
DATE(s)     

 
Estimated Expenses;
 *  Mileage                                                                 @      





$          
     Hotel/single rate-       








            
            Meals                            

          per day-        




            
    **   Registration










            
Parking/Toll 










            
Other (Itemize)-        








            
TOTAL ESTIMATED EXPENSES
          
$        
     
  


Employee 

Approved



20

Department Head

(
)    I hereby request the use of a County car if possible.
   






                                           (    )    I hereby request payment of registration fees
in advance.
BOARD OF COUNTY COMMISSIONERS

To be filed in duplicate with Board of County Commissioners. One copy to be attached to actual expense statement.
